1

Jefferson Community College
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Collection Development Policy
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Collection Development Overview:
Jefferson Community College is part of the statewide Kentucky Community and
Technical College System (KCTCS). We are currently in the final stages of a
merger of Jefferson Technical College and Jefferson Community College. Some
programs have already been consolidated. The finalization of this process will
obviously have collection development implications for the libraries and this
policy will be revised after consolidation is complete.
The Jefferson Community College/Downtown Library serves a three campus
college community: Downtown, Carrollton and Jefferson Technical College. The
Jefferson Community College District has a student body of approximately 9,500.
The Jefferson Technical College enrolls nearly 3,500.The college offers two
types of degrees: An Associate of Arts or Associate of Science degree that
prepares students to excel in baccalaureate programs and an Associate of
Applied Science degree that prepares students to succeed in today's
technological workforce.
Continuing education opportunities allow students to expand their skills and
knowledge.
Developmental courses prepare students for success in these programs.
Limitations of both budget and space make selection of materials to support the
requirements of these diverse populations a challenge that requires the
involvement of the library and classroom faculty. Since the three campuses offer
different educational opportunities and serve different populations, the three
libraries individualize selection policies and procedures.
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Mission Statement:
Mission Statement Jefferson Community College Libraries


The function of the Libraries is to contribute to the mission and vision of
Jefferson Community College by:



Educating individuals and groups toward information literacy in our
contemporary information society;



Serving as general computing facilties;



Providing excellent, responsive service to all service communities;



Preparing students to succeed in technical and pre-baccalaureate
programs, business and industry training, professional development and
enrichment;



Ensuring that the Learning Resource Center facilities, collections and
services are accessible, user-friendly, clean, comfortable, adequate for all
user's needs and technologically up-to-date;



Promoting all forms of literacy and freedom of inquiry, while challenging
censorship.
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Collection Development Committee
The Collection Development Committee is the body responsible for selection and
de-selection of library materials. The committee’s membership includes the
librarians, the library coordinators of the Carrollton Campus and the Jefferson
Technical College and a staff representative. Each member serves as a liaison to
a Downtown Campus division, program, or audience and represents the interests
of his/her constituency at the committee meetings and in the collection
development process.
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Purpose of the Policy:
The mission of the Jefferson Community College Libraries includes the
development of a collection of library materials that are up-to-date and adequate
for all our users' needs. These resources must provide essential references and
specialized program materials.
This internal document will serve as a guide and point of reference as the
librarians and the collection development committee go about the daily process
of making materials budget allocations and selecting individual titles. This policy
will communicate to students, faculty, and to the administration the rationale
behind the decisions made in selection, purchasing and de-selection of library
materials.
The policy will be reviewed annually by the Collection Development Committee

Goals of the Policy
The goals of the policy are aligned with the mission of the Library that, in turn,
supports the mission of the College. Implementation of the policy will result in a
collection that:
•

Supports the College’s technical and pre-baccalaureate programs,
business and industry training and professional development and
enrichment.

•

Supports the education of individuals and groups in information literacy.

•

Promotes literacy and freedom of inquiry
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Intellectual Freedom:
American Library Association Bill of Rights
In striving for excellence in providing library service at Jefferson Community
College the libraries are guided by the principles set forth in the American Library
Association Bill of Rights. http://www.ala.org/work/freedom/lbr.html
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Liaison with User Groups:
Downtown Library Liaison Program
The Downtown Library Liaison Program focuses on improved communication
between the Library and other units of the College, particularly in the area of
library collection development. Faculty and staff input results in library services
and collections that offer strong support for the College’s academic programs
and for lifelong learning by our faculty, staff and students. Each member of the
Downtown Library Collection Development Committee serves as a liaison to a
Downtown Campus division, program or audience. The liaisons share
information about new library services and resources. Classroom faculty and
other members of the college community are encouraged to submit purchase
requests for books or other materials as well as share any general comments or
suggestions related to the Library. In addition, the Liaison Program provides a
structure within which the Library and the College community may explore new
ways to partner in enhancing the educational process for the students.
Library Liaisons
This program has been expanded to include staff and middle management
contact people. Contact your library liaison about materials you would like the
library to purchase.
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Material Selection:
General Selection Criteria
In order to collect materials that will support the current curricular needs of the
College, the Library chooses resources based on the following selection criteria:
•

Importance/relevance to the curriculum

•

Faculty recommendation

The general collection of the library is relatively strong in the areas of Allied
Health, Behavioral and Social Sciences plus Business and Related
Technologies, Humanities, Math & Natural Sciences and Reading & Study Skills.
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Collection Development Policy by Format of the Material
The Library obtains and/or provides access to information in any format -- book,
journal, video, CD-ROM, learning package, Internet file, online/networked
database, multimedia.
Books:
The Library will develop book collections as outlined in the section
of this policy entitled “Collection Development by Subject Area”.
In addition, a limited number of current best sellers and high
interest/low vocabulary books will be added to the collection in
order to support curricular needs for programs in place and to
encourage a growth in literacy among the student population.
Juvenile books are collected to support the Early Childhood
Education program.
Reference collection will consist of a selection of standard
reference tools. General encyclopedia sets will be purchased on a
rotation basis of one new set each year.
Journals/Magazines and Newspapers in Print Format:
Departmental representatives (usually Library liaison
representatives) and Faculty will jointly agree on a core list of
journal titles.
Collection Development Committee will select periodicals with input
rom Faculty according to these criteria:
•

Titles regularly publishing articles which students are
recommended to read by academic staff, or which contain
articles relevant to assignments/coursework/student projects
and titles regularly publishing articles read by faculty for course
development and keeping pace with advances in their subject
areas.

•

Other criteria for purchasing will include the relative costs of the
subscriptions, storage, duplication of electronic formats and the
predicted number of sought references from other sources.

•

In addition, titles of current interest to support literacy will also
be selected.
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Electronic Databases:
The Library subscribes to electronic holdings of newspapers,
journals, encyclopedias and other sources in electronic format.
Electronic databases are the primary research format for this
Library. Collection development in this area is substantially
influenced by the databases made available through consortia such
as the KYVL, (Kentucky Virtual Library) and KCTCS, (Kentucky
Community and Technical College System) libraries. We will strive
to supplement the databases provided through such consortia by
adding additional databases tailored to local needs.
Audio/Visual Materials:
Videos--The library will collect “nonfiction” videos to support the
curriculums in the social sciences, natural sciences and technical
areas. To support the humanities the library will collect film
versions of classic literary works. The library will purchase feature
films to support film classes or other instructional purposes.
CD’s –The Library collects compact discs that support the
curriculum.
CD-ROMs –The Library collects CD-ROM materials that support
the curriculum.
DVD's – DVD materials will be purchased only when requested by
faculty for classroom use.
Books on Tape—Popular titles are collected to support the growth
of literacy.
Microforms:
The Library has a collection of microfiche that was developed in the
past to support print and electronic indexes. As full text databases
have become and continue to become more available, acquisition
of new microform has been reduced.
Materials for Faculty Research:
The Library buys materials as recommended by instructors and the
Collection Development Committee to support courses taught.
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Collection Development Policy by Subject Area
Subject Area
Agriculture
Anthropology
Art & Architecture
Biological Sciences
Business & Economics
Chemistry
Computer Science
Education
Engineering &
Technology
Geography & Earth
Science
History & Auxiliary
Sciences
Language, Linguistics,
and Literature

WLN
Collection
Level
1A
2B
2B
2A
2B
2B
2B
2B
2A

No related programs or courses
Courses recently added
Focus on Art
No Degree Program
Good electronic coverage.
High library use courses

2A

No degree program

Comment

Focus on ECE
No degree program

2B

Law
Library Science

2A –
Language
&
Linguistics
2B Literature
1A
2A

Mathematics
Medicine

2A
2B

Music
Performing Arts
Philosophy and Religion
Physical Education and
Recreation
Physical Sciences
Political Science
Psychology
Sociology

2A
2B
2B
2A
2A
2B
2B
2B

No courses in linguistics are offered.
Literature materials are heavily used.

No related programs
No related programs or courses.
Materials collected primarily for "in
house" use.
Emphasis on instructional videos.
Popular paper topic area. High general
interest. Support Allied Health
programs
No degree program
Focus on cinema and theater
No degree program
No degree program
No degree program
Heavy paper topic area
Heavy paper topic area
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De-selection of Materials:
Weeding
Discarding and weeding is considered an integral part of the effort to develop the
collection. Excess duplicated copies of seldom used titles, badly damaged
copies, and materials, which contain inaccurate or outdated information, will be
considered for withdrawal. Library liaisons will consult appropriate faculty
members when necessary regarding questionable items and urge their
departmental faculty to help in the weeding process.
Books and audiovisual materials are not replaced automatically because of loss,
damage, or wear. Replacement in each case will depend on the number of
duplicate copies, adequacy of subject coverage, the demand for the particular
title or subject, and the availability of new alternative titles.
It is and will continue to be the policy of the Library to weed rigorously and
continuously. “Current” and “pertinent” will be the watchwords in almost all
subject areas. In the medicine, science and technology areas few titles older
then 5 years past publication retain their value. Other subject area materials
should be reviewed at 10 years past publication date. Exceptions are seminal
works of the major contributors to a field such as the works of Freud and Jung in
psychology.
Materials in the collection may be considered for weeding if they are obsolete
and:
•

Have been updated by a newer edition

•

Are of no historical value

•

Damaged and
a. Irreparable (and not rare/valuable)
b. Cost of repair outweighs the “value” of resource
c. Other copies in our collection
d. Replacement can be easily purchased

•

Unused--However, faculty will be queried to ensure that seldom-used
books are not discarded if they
a. Have historical value
b. Are part of the “core” materials for a subject area
c. Contain information that is not readily available elsewhere
d. Could potentially serve a special purpose
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Appendix A:
WLN Conspectus Definitions for Collection Depth Indicators
Here are the definitions of the Level 1A and Levels 2A and 2B Collection Depth
Indicators
LEVEL 1A:
LEVEL 2: BASIC INFORMATION LEVEL
Collections that introduce and define a subject, indicate the varieties of
information available elsewhere, and support the needs of general library
users through the first two years of college instruction include:
A limited collection of general monographs and reference tools
A limited collection of representative general periodicals
Defined access to a limited collection of owned or remotely accessed
electronic bibliographic tools, texts, data sets, journals, etc.
The collection should be frequently and systematically reviewed for
currency of information.
Superseded editions and titles containing outdated information should be
withdrawn. Classic or standard retrospective materials may be retained.

2A. BASIC INFORMATION LEVEL, INTRODUCTORY
Limited collections of introductory monographs and reference tools that
include:
Basic explanatory works
Histories of the development of the topic
General works about the field and its important personages
General encyclopedias, periodical indexes and statistical sources
This collection is sufficient to support the inquiries of patrons and students
through high school attempting to locate general information about a
subject.
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2B. BASIC INFORMATION LEVEL, ADVANCED
Collections of general periodicals and a broader and more in-depth array
of introductory monographs and reference tools that include:
Basic explanatory works
Histories of the development of the topic
General works about the field and its important personages
A broader array of general encyclopedias, periodical indexes, and
statistical sources
A limited collection of representative general periodicals
Defined access to a limited collection of owned or remotely accessed
electronic bibliographic toots, texts, data sets, journals, etc.
This collection is sufficient to support the basic informational and
recreational reading needs of an educated general public or students
through the first two years of college. (Italics added)

The complete Collection Depth Indicator Definitions can be accessed at:
http://www.wln.com/wlnprods/aca/indicators-cdid.htm

